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Republika e Kosovës
Republika Kosova-Republic of Kosovo

Qeveria –Vlada-Government 

Ministria e PUNËVE TË BRENDSHME

MinistarStvo  UNUTRAŠNJIH POSLOVA

MINISTRY OF INTERNAL AFFAIRS 

                     KOSOVO CENTER FOR PUBLIC SAFETY EDUCATION AND DEVELOPMENT
QENDRA E KOSOVËS PËR SIGURI PUBLIKE EDUKIM DHE ZHVILLIM

KOSOVSKI CENTAR ZA JAVNU BEZBEDNOST OBRAZOVANJE I RAZVOJ

Based   on the regulation 2001/36, Administrative Direction 2001/36, Administrative Direction 2003/2 and Administrative direction 2003/01, Kosovo Center for Public Safety Education and Development in Vushtrri is announcing:

                                       VACANCY ANNOUNCMENT

1. Title of Position:   Chief of the transport section 

Department:      Administration and logistic 
Reporting to: Director of the Administration and Logistic Department
Contract Duration: According to the Law on the Civilian Service 
Monthly payment: 214.50 € 

Coefficient:  6

Place: Vushtrri

Duties and responsibilities: 

· In charge for managing and coordination of all activities in the transport section. 

· In charge for organizing and controlling all activities in the Transport Section.  

· In charge for realization of requirements for the transport services. 

Attends in KCSPED vehicle maintenance, rational usage of vehicles, and also to supervise the vehicle expenditures of KCPSED   

· Provides a higher level of the administration of daily duties in the transport section.

· Submitting reports   (weekly, monthly, six monthly and annual) director of the Administration and Logistic Department.  

· Signs documents in reference to the actual duties for which he is responsible for in a panel of the transport section. 

· Attends over the fulfillment of the work condition for the employees in the transport section and their professional advancing, as well the other works according to the requirements of the Department Director.  

 Knowledge and required qualifications please cite those essential or desirable. 
· Flexibility and ability to work under pressure and within limited time duration is necessary.  

· Necessary higher organisative abilities.   

· Ability to work with the people of the different cultures, gender and different political view keeping the impartiality and objectivity. 

· Good communication skills, is important. 

· Self-Initiation and paying attention to the details is necessary. 

· Ability to work in team environment.  

Educative and professional qualifications: 
:

· Secondary school diploma, desirable University Degree 

· Knowledge and organizational abilities on the field of administration. 

· Knowledge of Albanian language, Serbian, English language is desirable. 

· 3 years work experience, at least one year as a Supervisor. 

· Excellent working knowledge with computer, with program appliance (Microsoft Word, Excel)   

